Film Studies Assessment Policy 2010-11
Exam Timetable

You must be available for exams during the three exam periods:

You will be notified by email when the exam timetable has been published. It is your responsibility to find out when your exams are scheduled and to arrive on time.

Period 1: Monday 10 – Friday 14 January 2011
Period 2: Monday 9 May – Friday 3 June 2011
Period 3: Monday 8 – Friday 19 August 2011 (Replacement and re-sit assessment)

Applying for an Extension
Applications for extension can be found on the Film Studies website at:

http://www.kcl.ac.uk/schools/humanities/depts/film/ug/current/submission.html

Please note that all applications for extension must be supported with medical documentation or a letter from a counsellor. Submit your application for extension at least 5 days before the due date to Michelle Summerfield in the Film Studies office. The Chair of the Film Studies Board of Examiners (Dr Belen Vidal) will review your application and notify you of the outcome.

Late Policy

Assessed course work must be received by the 12-noon deadline. Assessment received after 12 noon on the due date and before 12 noon the following day will incur a late penalty of 10 marks (lateness due to transport, computer, and printing problems etc. is all subject to this penalty). Any assessment received after this time without an extension will be marked zero.

Mitigating Circumstances
If you miss an assessment deadline due to illness or serious personal hardship, you may apply for mitigating circumstances.

If the deadline has not passed yet, please consider applying for an extension (see above) before asking for replacement assessment. 

Application forms are on the Film Studies website. http://www.kcl.ac.uk/schools/humanities/depts/film/ug/current/submission.html

Please note that applications must be accompanied by medical documentation or a letter from a counsellor. Your application will be reviewed by the School of Humanities Exam board in June. If your application is successful, you will be permitted to hand in replacement assessment in August for full marks.
Retroactive applications submitted after the end of term will not be accepted in principle. 
Re-sits

You are required to re-sit the assessment for any module in which you do not receive a pass grade (this includes failure due to non-submission). If you re-sit any piece of assessment your final mark for the module will be capped at 40%. All re-sits are scheduled for the August exam period.

It is up to the Film Studies exam board to determine whether a student should be given a second re-sit (or third attempt at the same piece of assessment). Students who do not pass at least half of their modules in any year may not be allowed to re-enrol. 

More detailed information about submitting essays, applying for an extension, and doing research in Film Studies can be found on the Film Studies website under “Current Students” at: http://www.kcl.ac.uk/schools/humanities/depts/film/ug/
Belén Vidal, 
Chair of UG of Examinations, Dept. Film Studies.
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