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Objective
To contribute high levels of experience, training, and skills to a challenging and dynamic position within an international development context.  

Profile

· Dynamic project/program development and management experience over a period of 8 years.

· Proven leadership skills through interacting with various individuals and groups in field and/or office settings.

· Adaptable to harsh rural conditions including limited resources such as communication, water, electricity

· Goal-driven achiever with strong organizational and analytical skills and the proven ability to assume leading roles in developing, implementing, monitoring and evaluating projects, particularly with regard to governance,  gender equity, livelihoods, human rights, all involving community mobilization and participatory development.

· Enthusiastic team player and leader with exceptional interpersonal and collaborative skills, problem-solving abilities, multi-tasking talents, and strong work ethic to make a significant contribution to any organization.

Education and Professional Training

· Ongoing:  PhD in Geography (completion 2010), King’s College London, England – “Conflict in Transition:  Exploring the Complex Interplay of Participatory Development, Civil Society and Conflict in Afghanistan”

· Master of Arts in Environment and Development (2006, Distinction), King’s College London, London, England – Dissertation:  “Spaces of Power and Participatory Development in Afghanistan:  A Case Study of the National Solidarity Programme and (Un)Changing Political Power Structures in Faryab Province”
· Bachelor of Arts in Art History and German Studies (2003), McGill University, Montreal, Canada

· Paralegal/Legal Administrative Assistant Diploma (1998), Oulton’s Business College, Moncton, Canada

· Canadian Private Pilot Licence (1996), Moncton Flight College, Moncton, Canada

Professional Experience

Consultant, Joint Venture 2008, Stabilisation Unit, Department for International Development, London, England, May 2008 – present

· Capturing and elucidating decisions in campaign planning meetings

· Record and synthesize key discussions, outputs and decisions during Permanent Joint Headquarters  two-week campaign planning session

· Record and synthesize key discussions, outputs, events and decisions during Joint Venture 2008 two-week exercise in Cyprus

· Participate in analysis of decisions and drawing out the lessons identified programme running concurrently with the Joint Venture 2008 exercise

Project Coordinator, Emergency Water Supply and Sanitation Project, CARE Australia, Mindat, Township, Myanmar, October 2006 – June 2007

· Coordination of water supply and sanitation project implementation in 35 remote villages in Southern Chin State, Myanmar, involving the construction of 35 gravity-flow water systems and improving knowledge in diarrhoea and malaria prevention and treatment in 1220 households

· Coordination between technical construction teams (engineers) and health staff (doctors) to ensure the project meets ECHO donor requirements and achieves set objectives

· Participatory development of technical and KAP (knowledge, attitude and practice) monitoring and evaluation systems with senior management staff

· Collaborating with CARE Community Facilitators to build community representation mechanisms (Village Development Committees) to ensure sustainability in water system and improved health practices

· Management of material procurement and distribution from Yangon to warehouses and village distribution points

· Liaising for effective communication between CARE and UNDP as well as township- and district-level authorities
· Preparation of monthly and quarterly progress reports for CARE Myanmar Country Office
· Preparation of required project reports for ECHO
Area Coordinator, Agence d’Aide à la Coopération Technique et au Développement (ACTED), Meulaboh, Aceh Province, Indonesia, January – April 2006

· Coordination of ACTED Indonesia’s Meulaboh emergency and post-emergency relief programmes across four districts of Aceh Province.

· Monitoring and evaluation of program implementation across various sectors such as shelters, water and sanitation, and livelihood activities such as fisheries, utilizing qualitative and quantitative assessment techniques.

· Management of financial, logistical and administrative functions, including management of over 70 local staff and 5 expatriate staff.

· Collaborating with community-based organisations and ACTED colleagues on assessments and proposal development for appropriate programs with realistic objectives

· Coordination of communication and program implementation mechanisms with district and sub-district government authorities.

· Liaising with current and prospective program donors, local authorities, high-level government personnel  as well as international NGO and community-based partners in Meulaboh and Banda Aceh to maintain effective and positive relations.

· Leading coordination, alongside UNDP, of Solid Waste Management Working Group with the goal of addressing assessed waste management needs in Meulaboh and surrounding sub-districts.

· Providing progress and activity reports weekly and monthly to Country Director and Headquarters.

Area Coordinator, Agence d’Aide à la Coopération Technique et au Développement (ACTED), Maymana, Faryab Province, Afghanistan, April – December 2005

· Coordination of ACTED Afghanistan North’s programmatic activities across seven districts of Faryab 
province.

· Management of financial, logistical and administrative functions in two main bases and four sub-bases in 
Faryab province, including management of over 150 national staff.

· Coordinating program implementation mechanisms with provincial and district government authorities.

· Liasing with current and prospective program donors in Maymana, Mazar-e-Sharif and Kabul to maintain 
effective and positive relations.

· Developing and monitoring internal control systems for financial, logistical and administrative functions.

· Leading initiation and implementation of Faryab disaster management working group, with the goal of 
building the capacity of the relevant provincial government departments and local actors.

· Coordinating member of Faryab Development Executive Steering Committee, providing direction on 
issues affecting development in Faryab province in close cooperation with UNAMA, WFP and IOM.  

· Maintaining effective and consistent communication with ACTED Afghanistan head office in Kabul, 
providing progress and activity reports monthly.

Country Director, The Afghan Center, Kabul, Afghanistan, May 2004 – April 2005 

· Overall management and capacity-building of Afghan Center programming.

· Oversee effective implementation of curriculum for 900-1200 female beneficiaries.

· Direct administration of annual budget of over US$650,000.

· Manage and work toward the professional development of over 30 Afghan Center training staff in our four locations across Kabul city.

· Collaborate with Training Coordinator to strengthen the Afghan Center’s commitment to human rights by incorporating women’s and human rights material into the existing curricula.

· Monitor the implementation of funding for new women’s empowerment programs to branch out of Kabul to Bamiyan, Kandahar, Herat, Ghazni, and Parwan provinces.  Projects funded by JICA and World Learning.

· Developed, secured funding for, and currently monitor initiation of Girls’ Leadership Program to serve teenage Afghan girls in the areas of leadership, effective speaking, activity planning, supervision, and community development project implementation.  Project funded by Rights & Democracy.

· Prepare and disseminate regular activity and narrative reports to donors (US State Department’s Bureau of Population, Refugees and Migration, International Rescue Committee, GTZ, International Labour Organization, JICA, Purdue University), Afghan Center’s Board of Directors and project partners in accordance with funding agreements.

Advocacy Coordinator, Canadian Women for Women in Afghanistan (CW4WAfghan), Montreal Chapter, Montreal, Canada, Oct 2002 – July 2003 

· Coordinated and initiated advocacy and public awareness events/campaigns such as newsletter preparation and distribution, wide-reach public awareness days, and poster campaigns.
· Represented the Montreal chapter at regional conferences which involved delivering powerpoint presentations addressing specific issues the chapter had taken up as well as recent activities.
· Organized fundraising and awareness-raising events such as multi-media, multi-artist benefit soirées, and potluck dinners.   
· Coordinated members of the Montreal chapter to ensure CW4WAfghan was well represented at various human-rights or women’s rights-focused community events around the city.
Clinical Trials Secretary/Coordinator, Clinical Trials Unit, Department of Oncology, McGill University, Montreal, Canada, Feb 2004 – April 2004 

· Liaised and coordinated among four McGill University Health Centre (MUHC) hospitals, several pharmaceutical companies, and McGill’s Institutional Review Board (IRB).

· Liaised between chief McGill ethics personnel, departmental heads for various pharmaceutical companies, and chief trial investigators in the absence of the Clinical Trials Head Coordinator (maternity leave).

· Prepared and edited patient consent forms in line with IRB requirements and the specific requirements of each pharmaceutical company.

· Coordinated weekly Principal Investigator meetings.

· Prepared new oncology trials for IRB submission.

· Executed general office administration duties including supply management, reception, filing, and mail distribution.

Research Assistant, Professor Bronwen Wilson, Department of Art History, McGill University, Montreal, Canada, Oct 2001 – Sept 2003

· Conducted extensive academic research leading to the compilation of annotated bibliographies and historiographies.

· Organized and executed preparations for the beginning of semester classes while Prof. Wilson was absent from office.

· Aided in ongoing research and preparation for lectures throughout semesters.

· Edited manuscripts and bibliographies prior to publication.

· Undertook overflow of Professor’s workload including liaising with art history contacts at various international post-secondary institutions concerning upcoming conferences, and also advertised for upcoming and current lecture series.

