	
	
	



Tuition Fee Instalment Request Form for US Federal Direct Loans
Please complete this form if you will use your US Federal Direct Loan to pay your fees. Do not complete and submit this form if you are not in receipt of a US Federal Loan.
King’s receives your Direct Loan in four disbursements if you are a postgraduate or three disbursements if you are an undergraduate student (or Research student starting in January). When the loan funds are received, fees are always deducted first before the remaining funds are transferred to you for your living and study expenses. If choosing instalments that correspond to your loan disbursements, then you must pay your tuition fees by these dates:
Students starting September 2016

Research students starting January 2017
1st Instalment – 31st October 2016

1st Instalment – as invoiced
2nd Instalment – 31st January 2017

2nd Instalment – 30th April 2017
3rd Instalment – 15th April 2017


3rd Instalment – 25th June 2017
4th Instalment – 25th June 2017 (postgraduates)
You will then be invoiced full year fees from October
If you have paid a deposit, it is deducted from the first instalment due. If the loan you have applied for is not sufficient to cover the fees due then please ensure that you pay the balance by the due dates as failure to do so may result in debt sanctions being applied. If you are using your loan to pay tuition fees and you then decide to cancel your loan, the balance of tuition fees owed may be due immediately as instalments have only been agreed on the understanding that the loan disbursements would be received by Credit Control to cover fees.
Please complete the details below:

You should attach this completed form and email it to funding@kcl.ac.uk together with the other documents requested on your US Federal Direct Loan Application Checklist. Please keep a copy of this form for your records.
For Credit Control Office Use only
Credit Control Administrator Signature: ______________________________
Please choose your tuition fee instalments by replacing the relevant box with an X:





Four Instalments: I am a postgraduate who must use my loan for fees		(


Three Instalments: I am a postgraduate research student starting in January	(


Three Instalments: I am an undergraduate who must use my loan for fees		(


I have extra funds to add to my loan so do not need additional instalments*		(





I am in King’s College Halls (Brian Creamer House, Great Dover Street Apartments,


Hampstead Residence, Stamford Street Apartments, The Rectory & Wolfson House


ONLY as ALL others are not payable to King’s) so have accommodation fees too	(





I understand and agree to the contents of this agreement and will pay my fees by the due dates:


Student Name:		(please insert your name here)


Student Number:	(if known)   


Date:			(please insert date here)	





*If you do not need additional instalments you must pay your tuition fees when invoiced, usually in two equal instalments on 31st October and 31st January for September starters. Your loan instalments will still be used towards your tuition fees first.








