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 SCREENING QUESTIONS
Please send your completed form to invigilators-exams@kcl.ac.uk                                                                  
	YOUR PERSONAL DETAILS

	Title
	

	First name
	

	Surname
	

	Post code
	

	Email
	

	Are you currently a student at King’s College London?     Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If yes, please state your student number (7-digit number on your King’s College London ID card):............................
Please note that this job is not offered to current undergraduate students



	DETAILS OF RELEVANT EXPERIENCE / TRANSFERABLE SKILLS

Please answer the following questions fully, providing examples from your current employment, voluntary or educational experiences.



	1. Please detail your previous experience and the key skills and personal qualities you possess that would make you successful in the role of an invigilator.


	2. What qualities and skills do you possess that would make you a strong and effective team player? Please give examples of times you have worked in a team.


	3. Students can sometimes be challenging, particularly those who arrive at the exam hall to find they are not on the seating plan for their exams. How would you deal with this situation? 



	4. Many of the processes conducted at examination venues require meticulous attention to detail. Please give examples of when attention to detail has been of the utmost importance. 

5. Below are five scenarios that can occur during an examination. Please rank these in the order you would address each (1st = most important and 5th = least important):
A) A student feeling unwell outside the exam hall

B) An invigilator requesting help to move spare stationery 

C) Three students requesting further answer booklets                                    

D) Making a note of an absent student                                                        

E) A student with an examination paper query

1st 
2nd
3rd
4th
5th
            Please explain and justify why you would address these in the order you have given:



	DATA PROTECTION STATEMENT

Access to this information will be restricted to a limited number of authorised King’s College London staff. The information may also be used for the purposes of compiling employee statistics and equal opportunities monitoring. For those who hold honorary contracts with the NHS, the data may be shared with your honorary employer.

I give my consent to this information being processed and stored (by means of a computer database or otherwise) as described above, for the duration of my contract of employment and to fulfil the statutory, or recommended, retention periods when I am no longer an employee at King’s College London.

I confirm that all the information given on this form is complete and correct by printing my name below.

Print name: ...........................................................................................      Date: ............................................................

Please note that failure to disclose relevant details or a deliberate attempt to falsify information may lead to dismissal.
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