
 

 

 

 
 
 
 

The Guide: Enrolling for 
Evening & Saturday 
Language Courses using 
King’s Apply 
 

 

 

 

 

We have changed our booking system for our Evening & Saturday Language Courses. We are now 

using the King’s centralised application portal - King’s Apply https://apply.kcl.ac.uk/.  

We hope that you find the below guide useful as you navigate using King’s Apply.  

Help and Advice:  

Should you need any additional help or advice on how to use King’s Apply. Please contact the 

Modern Language Centre and we will assist you further.  

 

  

 

MODERN LANGUAGE CENTRE 

 

https://apply.kcl.ac.uk/
https://www.kcl.ac.uk/modern-language-centre/contact-us.aspx


 

NOTE: Have you used the King’s Apply before? If yes then login with your username and password 

and go directly to Step 3, 9-15. If, no please begin at Step 1.  

 

Step 1: Register an account with King’s Apply 

 

  



Step 2: Fill in your personal details and click submit 

 

Step 3: Choose a Programme  

Type in the name of the course by language and click search. 

 

 

Select your desired level and part and click ‘Apply’. Please ensure that the course you select has 

Modern Language Centre in the title.  

 

  



 

 

 

 

 

 

 

 

Step 4: Getting Started 

Click on the course of your choice, please check the ‘Schedule’ to confirm the day of the week, start 

date and time (for example Wednesday, 18.00, Wednesday 03 October) - click ‘Save & Next’.  

If the course of your choice is greyed out – it means that this course has reached capacity and you 

will need to select another course.  

 

  



NOTE: Steps 5 to 9 will only need to be completed once or updated if your circumstances change. 

When you next login to your account, this information will have been saved.  

As we are an academic institution we are required by law to collect this information for our 

reporting that we provide to government.  

Step 5: Personal Details 

 

 

Step 6: Contact Information  

 

 

 



Step 7: Equal Opportunities 

Should you have a disability, you are able to notify us here. Where we aim to accommodate your 

needs where possible. We will contact you to discuss your needs.  

 

 

Step 8: Convictions 

 

 

Step 9: King’s Relationship 

Only select an option if it is applies to you.  

The discounts offered for King’s & UoL students and alumni, staff and King’s Health Partners is 

applied automatically on check out.   

 

 

 

 

 

 



Step 10: Booking Payment 

Please check that you are booking on the right course, level, part, start time and date (including day 

of the week).  

 

 

Step 11: Check & Submit 

 

 

  



Step 12: Booking fee confirmation (tuition/course fees)  

 

 

Step 13: Credit card details 

 

 

  



Step 14: Current Application.  

Your enrolment is now confirmed. You can click on the course and review your booking.  

 

 

Step 15: Consecutive part discount.  

Click on New Application. As identified below. You must book and pay for each course independently. 

Click new application and it will take you to Step 3. You will only then need to complete steps 3, 10 -

14. The consecutive discount will be automatically applied to each consecutive part that you apply for 

based on your designated fee structure.  
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