Getting started in the King’s ING’S

Image Library 0 ﬁ%’éﬁ@

1. The basics

The URL for the King’s Image Library is http://digitalassets.kcl.ac.uk

Once logged in you will enter the main interface for the Image Library, which has the folder
structure containing assets on the left hand side and a main screen to the right which displays any
images you select.

Main image library interface once logged on
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2. Five different layouts

There are five different ways to view the Image Library, two simple views and three split views.

This feature gives more flexibility when undertaking different tasks. You can change the layout
of the main interface of the Image Library by selecting

View = Layout = Simple view or Split view
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2.1.

Simple view: with tree
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Good for...

2.2

Browsing through folders or object collections due to maximised space of object screen

Simple view: without tree

(= Kings College London Image Library - Windows Internet Explorer

S~ |
=

Fle Edit Vew Favorites Toolks  Help

kel ac. ks || =2 ||| [ %

e Favortes | 7l

[ | 5 - B) - [ dm - Page- Safety~ Tooks - (@~

Logged in as: Information Management | [Nal=TERE| JEytalgyEleigl=]

(3 Archives & Information Management “
HAME - FILESIZE UPLOAD DATE UPLOADED BY LAST MODIFIED FILENAME DIMENSION

~
War Memori;  Troubled Mir  Temp Repro  StudentDay:  Strandlines  Senving Sold  Readerorde Publications LHCMAarch Heritage anc  Exhibitions  College Arch  Alumni praje  ACRS own it
+Toplevel KU_PH-ne:

ol
4 4 pace| 1 JoF1| b P 200 |+ Displaying 1 - 16 of 16

Internet ‘a v H100%

Good for...

Looking through a specific folder or object collection as the screen is maximised
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2.3. Split views: with second tree
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Good for...
¢ Adding images to object collections or keywords; simply need to drag and drop

2.4. Split views: with second object list
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Good for...
e Dragging and dropping images into object collections or keywords if you want more
space
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2.5.

{2 Kings College London Image Library - Windows Internet Explorer

Split views: with second tree and second object list
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e Being able to see and perform multiple tasks simultaneously.

3. Active menu

You can also choose to have the ‘Active Menu’ present on your layout. This tool bar sits at the
top of the screen and offers the same functionality as a right click on a mouse, but is useful for

Mac users who do not have a right click.

To activate the ‘Active Menu’ on your screen simply click on View = Layout = Select ‘Active

Menu’ option

The options that Active Menu offers are:
e C(Create/Upload
e Details (of folder)

e Download
e Send/Show
e Edit

e Print
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