
 

 
 

 
 

 

 
 

King’s College London Archives 
and the Liddell Hart Centre for Military Archives 
 

Reader Registration Form 
 
Full Name:_____________________________________________________________  Title:______________________ 
 
Address:__________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 
 
Tel no (home/work):______________________________Tel no (mobile):_____________________________________ 
 
Email:____________________________________________________________________________________________ 
 
 

Member of King’s College London:     Yes                 No                     Former member            
 
Institution name (if not KCL):________________________________________________________________________ 
 
How did you find out about the Archives?______________________________________________________________ 
 
Status (please tick all that are appropriate) 
 

 

Academic staff   Media/television/radio  

Other university staff   Professional researcher  
School/FE staff    Family history researcher  

Undergraduate student   Local history researcher  

Masters student   Author  

PhD/DPhil student   Publishing sector   

School/FE student     
 

Other (please provide details)       ___________________________________________________________________ 
 
 

As a condition of having access to the holdings in King’s College London Archives or Liddell Hart Centre for Military Archives, I 
undertake to abide by the rules printed over, which I have read. I, as applicable, undertake to indemnify the College and/or 
Trustees and also the owner(s) and former owners of records against all claims and actions on the part of other persons arising 
out of the inclusion by me in any manuscript, or the disclosure in any other way, of any matter taken from the archives in the 
King’s College London Archives or Centre for Military Archives which may be held to constitute a libel upon any person, or to be 
an infringement of copyright, or to be a breach of confidence. 

 
I hereby acknowledge that I have retained a duplicate copy of this form of undertaking. 
 

Reader’s signature ____________________________________________________  Date ____________________ 
 

If you would like to receive occasional updates by email about our services, please tick here  
 

The information given on this form will be stored by the Centre for the purpose of monitoring and analysing researcher trends 

and requirements. Personal information is kept in accordance with the General Data Protection Regulation (GDPR) and will be 

retained for 10 years. It will not be disclosed to any third party except in an anonymised form. CCTV is also in use in the College 

and Reading Room. 

 

For office use: 
 
Reader number:  
__________________ 
 
Expiry date:      

_____________ 
 



 

RULES FOR READERS 
 

Access and use  
 

1. An external reader will be required to supply two forms of identification, one of which must be 
photographic, such as a passport or driving licence. Members of King’s College London are required to show 
their College identification card. The College also reserves the right to require letters of introduction for 
researchers wishing to access confidential or closed records.  

2. Appointments to consult all archive material should be arranged in advance. Use of resources held in the 
Reading Room does not require an appointment. 

3. All applications to have access to the holdings of the Centre must be made on the forms provided and be 
signed by the applicant.  

4. Readers are responsible for all items issued to them. Papers and other materials must be handled with the 
utmost care as described in the document handling guidelines displayed in the Reading Room. Papers must 
be kept in their correct order and must not be removed from their folders. 

5. Readers may take notes using pencils, lap top computers or mobile devices. Dictation devices may also be 
used, provided their use does not disturb others. The use of any kind of ink pen is forbidden.  

6. On completion of work for the day readers may be required to make their working notes available for a brief 
security check.  

7. Readers may not eat, drink or smoke in the Reading Room.  
8. Mobile phones must be silent or switched off in the Reading Room.  
9. Copies of papers and digitised images may be provided for registered readers, and digital photography 

allowed, at the discretion of Archives Services staff on completion of a copyright declaration form. Papers 
will be stamped on every page “Supplied for research only. No documents or images may be reproduced or 
published without prior permission”.  

 

Publication  
 

1. Readers wishing to publish an image or a manuscript deriving or quoting from any material held in this 
archive must seek either the permission of King’s College London, or the Trustees of the Liddell Hart Centre 
for Military Archives, as appropriate, prior to publication.  

2. For a small number of brief quotations, a request submitted in writing to Archives Services staff explaining 
the nature of proposed use and giving the title, name and date of publication, is sufficient.  

3. The College and the Trustees reserve the right to require the submission of relevant portions of text before 
publication. This applies in the case of quotations -  

a. of 200 words or more  
b. of entire documents 
c. from Liddell Hart Centre for Military Archives holdings under 30 years old 
d. from the papers of FM Sir William Robertson (this includes citations) 

4. Please note that the above stipulations include PhD theses, since these are made available for public 
consultation after acceptance for a degree. Additionally, all readers who have been given access to closed 
records will, as a matter of course, be required to submit relevant extracts of their texts prior to publication.  

5. Texts should be forwarded to Archives Services staff in the first place who will refer them as may be 
appropriate, to the College Officers, the Trustees of the Liddell Hart Centre for Military Archives, or owners 
of collections.  

6. General acknowledgements for permission to use papers in the College Archives should be made to King's 
College London. Permission to use the Liddell Hart Centre for Military Archives holdings should be 
acknowledged to The Trustees of the Liddell Hart Centre for Military Archives.  

7. No copyright material should be used in any publication without first obtaining permission from the 
copyright holder.  

8. Readers seeking to publish images and copies of archive documents should contact Archive Services staff 
for advice. A reproduction fee will be payable unless the publication is not-for-profit. 

 


