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1. How to create a data management plan using a template in DMPonline

Once you have logged in with your King’s ID you can either choose a template for a specific funder 

or, if you do not have an external funder or your funder is not listed, select the King’s generic DMP 

template. 

1.1. Select “Create a plan” (top left hand corner): 

1.2. To select a funder template: 

1.2.1. Choose from the drop down menu on the right hand side. 

1.2.3. Choose your funder and click “Create plan”. 

1.3. To select the King’s generic DMP template: 

1.3.1. Select not applicable/not listed.  

1.3.2. A second drop-down menu appears. Select King’s College London and click “Create plan”. 
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1.4. This will open up your chosen DMP template. Fill in the “Plan details” section and click “Yes, 

create plan”. Then click on “Answer questions”.  

For each question you will find specifically created guidance, links to further resources and, in most 

cases, examples of answers from real DMPs or suggested answers based on services provided by 

King’s.  
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2. How to save, share and export your DMP

2.1 Save as you go. 

2.2 Share your DMP with colleagues so they can contribute to or review the plan. Just add their 

email address and set the appropriate permissions.  

2.3 Export your DMP as a word document and send it to research.data@kcl.ac.uk for review. 

If you have any questions email research.data@kcl.ac.uk 


