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INTRODUCTION 

This is one of a series of guides available from the Teaching, Learning & Assessment with Technology 

series.  Please note, your faculty may have other approaches or use different tools, contact your Faculty 

TEL Officer for more information on local provision.   

A wiki activity provides a shared collection of webpages that any student can collaboratively edit, 

contribute to or comment on.  (OU stands for Open University) 

This document covers: 

How to set up an OU Wiki for a class of students. 

Important information 

It is possible to use the OU Wiki both for formative and summative assessment. 

Accessibility considerations 

Through the Atto text editor users can utilise the Accessibility checker and the Screenreader helper for 

entries.  

https://www.kcl.ac.uk/teachlearntech
https://www.kcl.ac.uk/teachlearntech
https://www.kcl.ac.uk/study/learningteaching/ctel/Contact-Us/school-support-contacts
https://www.kcl.ac.uk/study/learningteaching/ctel/Contact-Us/school-support-contacts
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QUICK GUIDE 

Setting up an OU Wiki (formative) 

1. Login to KEATS and find the course you want to add the OU Wiki. 

2. Turn editing on, select Add and activity or resource. 

3. Select the OU Wiki from the activities menu and name it accordingly. 

4. Set ‘Grade’ to ‘None’. 

5. In Common Module settings set ‘Group mode’ to ‘No Groups’. 

6. The OU Wiki is now ready. 

7. Adding the first bit of content effectively creates the ‘Start Page’.  Save changes when you’re 

happy with your content. 
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DETAILED GUIDE 

1. How to set up an OU Wiki for a class of students 

1. Login to your KEATS course, turn editing on. 

2. Add the OU Wiki from the activity menu and name it accordingly. 

 

3. For formative activities set ‘Grade’ type to ‘None’. 

4. OPTIONAL:  If you would like to grade your students for the wiki set ‘Grade’ type option to ‘Point’. 
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5. Make sure you have ‘No groups’ selected in the Common Module settings.  This ensures that the 

whole class can contribute to the wiki. 

 

6. Then click the Save and return to course button.  The OU Wiki is now setup to use and students 

can create pages straight away. 

 

7. Below is the wiki without any entries made (viewed as a student). 

 
 

8. Any user can create the initial page, known as the ‘Start page’.  However, you might want to start 

them off by creating the ‘Start page’ for your students.  Click Create page button and then start 

your first wiki contribution. 
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9. Adding the first bit of content effectively creates the ‘Start Page’.  Click Save changes when you’re 

happy with your content. 
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10. Below is how the ‘Start page’ / wiki appears. 

 

11. Users can add new sections to a page: 
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12. Then add relevant content, such as images.  Any new sections are date-stamped and appear with 

the author’s name.  

 

13. Users can edit wiki posts of other users and thus start working collaboratively. 
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14. Any edit/additions are listed at the top of the page.  For a clearer indication of contributions 

people have made, select the History tab. 

 

 

The ‘History’ tab displays the contributions people have made. 

 

15. It is possible to view changes made, compare changes and revert back previous versions.   

 

NB:  All changes are recorded, and it is possible to revert to previous changes.  All changes 

remain available to revert to unless you decide to permanently delete them. 
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16. You can create pages in the same way.  Click on Create button in the ‘Create new page’ option. 

 
 

17. Add content and then either click Save changes or Preview it first if you prefer. 

 
 

18. You can view the pages within the wiki via ‘Wiki index’. 

 
 

19. ‘Wiki changes’ shows what changes have been made, when they were made and by whom. 

 

19. Participation by user gives details on pages created, edits, words added and deleted by individual 

users. 
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20. NB: If you have set up the wiki to be gradable, an extra ‘Grades’ column appears in the 

‘Participation by user’ option. 

 

21. This completes the process. 


