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INTRODUCGTION

This is one of a series of guides available from the Teaching, Learning & Assessment with Technology
series. Please note, your faculty may have other approaches or use different tools, contact your Faculty
TEL Officer for more information on local provision.

Echo360 is the tool used to capture lectures synchronously in King’s. However, the “Echo360 Universal
Capture: Personal” (Universal Capture) software is available for individuals to use to record presentations
and screencasts outside of lecture time, quickly and easily. These recordings can be added directly into
the Echo360 area of your KEATS Module site.
This document covers:
1. Important steps to undertake PRIOR to installation.
2. Installing Universal Capture:
a) OnaKing’s Computer.
b) On a Personal Computer.
3. Setting up Universal Capture for the first time.
4. How to make a recording using Universal Capture.
5. Linking your KEATS course to the videos you have made so students can easily access.
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QUICK GUIDE

1. Prior to Installation

o Navigate to a KEATS course which has an Echo360 link named ‘Lecture Capture’ (it may be named
differently), then click the link to access Echo360. This will ensure you can upload recordings back
into Echo360 so students can access via KEATS.

NB: The ‘Lecture Capture’icon on your KEATS course will look like this: G)

2. Installing Universal Capture
a. On aKing’s Standard PC or Mac

1. Open the Software Center (for PCs) or Self Service (for Macs) via your computer/laptop
and search for “Echo”.

2. Then select install.
3. Once installed, locate the Universal Capture icon on your desktop and click it to open it.

b. On a Personal PC or Mac

1. Got to the Echo360 downloads page: https://echo360.org.uk/downloads select either
Windows or Mac.

2. Open the installer after download and then go through the installation process.

3. Once installed, locate the Universal Capture icon on your desktop and double-click it to
open it.

4. Login using your K-number (e.g. K1234567@kcl.ac.uk) where required on the screens that
follow.

3. Recording a Video with Echo 360 Universal Capture

1. Open Echo360 Universal Capture: Personal. Display 1should be where you want to display your
PowerPoint presentation or screencast. Display 2 is optional but can be a webcam if wanted.

2. Select the audio/microphone input from the middle menu

3. From the ‘Edit capture details’ option, you should give your capture a meaningful title and ensure
that you select the correct ‘Publish To...” option from this list. This must be the course you want
the video to go to. Then click ‘Save’.

4. To start recording select the Red record button at the bottom of the screen. A countdown of b
seconds will appear and then the interface will minimise.

5. You screen will now be recorded, along with your audio and/or video depending on the settings
you chose. You can open a PowerPoint and present it as you usually would to capture your slides.
Please note: you will not see a video of yourself, only your presentation.

6. When you are ready to stop your recording, open the Echo360 Universal Capture again (you
should see it at the bottom of your screen, click on the stop icon. Alternatively, press ‘Control and
8’ to stop the recording.

7. You will then be able to view your capture by clicking ‘Click to view’. Alternatively, you can close
the screen. Your video is uploaded automatically. .
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4. Adding an Echo360 ALP Link to KEATS and viewing the video

Please note, if you already used Lecture Capture for face-to-face lectures then the link to Lecture Capture
Recordings will already be available via your modules KEATS site.

If you do not use Lecture Capture already, please follow the steps below to add a link.

1.

© © N o o

Navigate to KEATS (https://keats.kcl.ac.uk) and sign in using your King’s credentials (your K
Number and password).

Access the KEATS Course/Module you want to add the URL to.
Click the cog in the top right-hand corner and Turn editing on.

Navigate to the section of KEATS you want to add the URL to and select Add an activity or
resource.

Select Echo360 ALP from the Activities list.

Give the activity a name and then click Save and return to course

An Echo360 ALP Link will have been created. Click on it to access the Echo 360 ALP.
Connect your by selecting ‘Link Content’

You will then be taken to the repository where all your other Echo360 videos (if any) are stored.

Students can view the video via the same Echo360 ALP link.
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DETAILED GUIDE

1. Important information: Prior to Installation

Any first time user of Echo360 (including instructors) will first need to access Echo360 via the Echo360 /
Lecture Capture link on their KEATS course. This will ensure your account is setup on Echo360 as it will
recognise your account details via KEATS. You will likely receive a ‘user not found’ error if you do not do
this.

1. Locate the following Echo360 / Lecture Capture icon on your KEATS page and click on the link to
access the ALP (Active Learning Platform):

%= Announcements

%= General news and announcements

G) Lecture Capture

ey Reading List

2.  Installing Universal Capture

a. On aKing’s Standard PC or Mac
1. Click the start menu and locate the Software Center icon (highlighted by the red box below)

= Recently added
Echo360 Universal Capture

- (] € = M %

N Internet
l 7-Zip Microsoft Edge Explorer This PC File Explorer MNotepad

Access E E

J-| Acrobat Reader 2017 a N ; Calculator
I

)~ Adobe Acrobat DC
OneNote 2016

Adobe Acrobat Distiller DC

Aul| Adobe Audition 2019
| o udition P‘ q

Aul Adobe Audition 2020 . i
PowerPoint Google Chrome  Echo360...
2| Adobe Connect
) Adobe Creative Cloud
|| Adobe Photoshop 2020
Adobe Phatashop CC 2019

Alarms & Clock

& | Audacity

£ Type here to search
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2.

In the search box type in the word “Echo” to find the application (PC version)

P Software Center

King's College London

B8 Applications

Al Required

I's ]
& Updates finee: [an - Sort by:

Most recent -

B Operating Systems
> Installation status

 Device compliance

\
£X Options eché gFa Everywhere

Echo 360 Universal Poll Everywhere  Visual Studio 2019

<) o W W W

Oracle Instant Audacity 232 NVIDIA Control  Blackbaud Plugin  Blackbaud Plugin

[= 71|
EZH

Blackbaud Plugin  Blackbaud Plugins

Capture Personal Community client 12.1.02 Panel Mergician NetCommunity 72 importoM AddressAccelerat...
n N 3 +i :
E| RE = o U (%)
| @
Blackbaud Plugin  BlackBsud Raisers: TARGETconnect  Quicklook Microsoft Edge  Snapgene Viewer PsychoPy 324  RStudio 125033  Tableau Reader  Marcedit 7.2
ActionReminder. Edge7.96 Local P.. Event Attend Ap... (x64) 507 201941
m n &) ‘ =) et .
/ = =
Snow inventory Netcall Worktnbe iTunes Adobe Brackets 7-Zip (MSI-x64) Flexim Oracle Java 8 Oracle Java 8 Google Chrome
Agent 62.1 ContactCentre-W. Environment var. Update 241 (x86)  Update 241 (x64)  (x64)
P —

3. The Software Center (Mac version) with the Echo360 app highlighted in red.

King's'College London

Home

KCL Websites
All

Adobe Flash Player

Featured
Configuration
Developer
First Aid el
Multimedia
Printing
Productivity
Security ’
Statistical Silverlight
Testing
Utilities

Install
Web Browsers

th
Activity

Self Service = Please log in with your K=number

BEC iPlayer Downloads

Echo360 Universal
Capture

Reinstall v2.11.2

Spotify

Install v6.0.6831717..

Reinstall v1.1.27.472

k1516321

a4

HandBrake

v1.31
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4. Once you have located the Echo360 Universal Capture Personal application, click ‘Install’.

E_j Software Center

NS
“ollege Rt
LONDON  King's College London

Applications n

Applications ) Application details

< Updates -
Echo 360 Universal Capture Personal

= )
CIEnE s e Published by Echo 360

echo

I* Installation status

Lg Device compliance

5. The ‘Install’ option changes to ‘Uninstall’ once Echo 360 Universal Capture Personal has
successfully installed.

[% Software Center - O X

ING'S

College el
LONDGN King's College London

[E& Applications Applications » Application details
iC Updates a

3 Operating Systems

Echo 360 Universal Capture Personal

Published by Echo 360

eché

> Installation status

L& Device compliance

£¥ Options

s: Installed

6. Once installed, the Echo360 Shortcut should be available from your Desktop. Click to open the
application,

b. On aPersonal PC or Mac

1. Go to the Echo360 downloads page: https://echo60.org.uk/downloads select either Windows
or Mac.

Downloads

Universal Capture: Personal
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2. Once the download is complete, open the installer. and run the the installation process.

Open

Always open files of this type

Show in folder

[ﬁ:}! UniversalCaptureP....msi b

E & Type here to search m

3. Run through the installation process.

i%‘ Echo360 Universal Capture Setup - *

Welcome to the Echo360 Universal
Capture Setup Wizard

The Setup Wizard will install Echo360 Universal Capture on
your computer. Click Mext to continue or Cancel to exit the
Setup Wizard.

4. You may see the following information, click ‘Next’.

jﬁl Echo360 Universal Capture Setup - *

Readme @

~

education that provides identical capabilities, and a consistent user
experience across Mac and PC.

Minimum system reguirements

Windows 10 or higher

10/100 network interface

20 GB free hard drive space for installation

Additional 50 GB free hard drive space for content storage
recommended

An internal audio device or USB port for audio capture

{audio is required to be configured) v

De00

&

[ Back i| MNext Cancel
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5. You will need to agree to the terms and conditions, click ‘Next’.

ﬁ Echo360 Universal Capture Setup — x
End-User License Agreement
Please read the following license agreement carefully
ECHO360 END USER LICENSE AGREEMEMNT ~

PLEASE READ CAREFULLY BEFORE USING SOFTWARE AND SERVICES.
IN COMSIDERATION and exchange of the mutual covenants of the
Parties contained herein and the mutual benefits to be received
under this Agreement, the Parties agree as follows:

THE PARTIES

By accepting this Terms of Use Agreement (the “Agreement”),

either by clicking a box indicating your acceptance or by executing

an order form that references this Agreement, you agree to the v

;I accept the terms in the License Agreement:

Print Back Cancel

6. Selet the location of where you want to save Echo360 and click Next.

ﬁ Echo360 Universal Capture Setup — >

Directory Selection
Select the directories for program and data files

Select directory for program filles

|C: \Program Files'\Echo360YUniversalCapture,

Change...

Select directary for data files

|C: \ProgramData'Echo360YUniversalCapture),

Change...

7. Then select ‘Install’.

Centre for Technology Enhanced Learning, March 2020
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j:%l Echo360 Universal Capture Setup — x

Ready to install Echo360 Universal Capture @

Click Install to begin the installation. Click Back to review or change any of yvour
installation settings. Click Cancel to exit the wizard.

Back Cancel
8. The installation will then proceed.
9. Once the installation is complete, click ‘Finish’.
jﬁl Echo360 Universal Capture Setup — x

Completed the Echo360 Universal
Capture Setup Wizard

Click the Finish button to exit the Setup Wizard.

10. The Echo360 Universal Capture icon will now appear on your desktop. Double-click to open
the application.

Centre for Technology Enhanced Learning, March 2020
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3. Configuring Echo360 for the first time

1. Once installed, the Echo360 Shortcut should be available from your Desktop. Click to open the
application.

2. You will then be asked to log in to Echo360, select ‘Click here to login’.

(@) Echo360 Capture - | X
Edit Help

[+

Click here to login

A new browser window will open where you can enter your Echo360 credentials.

3. You need to select a browser to be able to log in. Choose your preferred browser from the
list and click ‘OK’.

@

Edit Help

How do you want to open this?

Keep using this app

q Google Chrome

Other options

Microsoft Edge
New
Firefox

Internet Explarer

A new browser win cho360 credentials.

Always use this app

g O Type here to search

4, Enter your King’s email address using your K number, e.g.: K1234567@kcl.ac.uk. Then select

3 o)
Submit
@ tmai x  + - g X
C @ loginecho360.0rg.uk/login?appld=c3c82447-0062-4bd3-93b3-fb6676c 787687 ¢ T 9 6
echo
Enter email
Enter your LMS/VLE email or Echo360 login email if you have one.

Emall

K1840273@kclac.uy

SUBMIT

Centre for Technology Enhanced Learning, March 2020
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5. Please note, depending on if you are using a personal device or accessing Echo360 remotely
you may be asked to login using your standard King’s credentials.

Sign in

K1640273@kcl.ac.uk X

Can't access your account?

Sign-in options

Your username should be entered as your King's ID
followed by @kcl.ac.uk. For example

[ @icclac.uk This system is for authorised users
only. By logging in you agree to the King's College
London IT Acceptable Use Policy which is on the
Governance Zone of the KCL website. You are
responsible for abiding by this policy. For support
please call the IT Service Desk (24x7): 020 7848 8888

6. Once logged in select ‘Open Echo360 Capture’. This opens the application.

B submit Form x <+

< c & sso.connect.pingidentity.com/sso/sp/ACS.sam|2

Open Echo360 Capture?

Open Echo360 Capture m

7. This opens the application. The is the Echo360 Universal Capture interface is shown below.

@ Echo360 Capture

eChé Edit capture details & Ben James ¥

Centre for Technology Enhanced Learning, March 2020
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4.

1.

3.

4.
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Recording a Video with Echo360 Universal Gapture

Open Echo 360 Universal Capture. In the image below, Display 1currently shows the desktop but will
show your presentation when you start recording. The screen to the right has ‘No Input’ selected.

@ Echo360 Capture - ] X

Edit Help

eChé Edit capture details & Ben James ¥

Select ‘Integrated Webcam’ (if you have one) to record Screen, Audio and Video.

(@ Echo360 Capture - O X
Edit Help

ech6 Edit capiure details & Ben James ¥

You can select your microphone/audio input from the drop-down menu in the middle of the screen.
You can also see your audio is being picked up via the green audio levels.



5.

6.

1.
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Before you start recording ensure the video is set to publish in the Echo ALP of the KEATS area you
would like to publish it in. Select the pencil icon next to Edit capture details.

eché Edit capture details &

Navigate to the correct Publish To... via the dropdown box.

® Echo360 Capture
Edit Help

Capture Details

Title

Tags (separated by commas)

To start recording select the Red record button at the bottom of the screen. A countdown of b
seconds will appear and then the interface will minimise.




8. You screen will now be recorded, along with your audio and/or video depending on the settings you
chose. You can open a PowerPoint and present it as you usually would to capture your slides. Please
note: you will not see a video of yourself, only your presentation.

9. When you are ready to stop your recording, open the Echo360 Universal Capture again (you should
see it at the bottom of your screen, click on the stop icon.

Page8of 11 780words [  English (United Kingdom) ¢ Accessibility: Investigate
O Type here to search 0 =y H & Q ng . P

10. Alternatively, press ‘Control and 8’ to stop the recording.

(@ Echo360 Capture - O X
Edit Help

1. You will then be able to view your capture by clicking ‘Click to view’. Alternatively, you can close the
screen. Your video is uploaded automatically.

(@ Echo360 Capture - O X
Edit Help

Capture nplete. Click to view

Centre for Technology Enhanced Learning, March 2020
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5.  Adding an Echo360 ALP Link to KEATS and viewing the video

Please note, if you already used Lecture Capture for face-to-face lectures then the link to Lecture Capture
Recordings will already be available via your modules KEATS site.

If you do not use Lecture Capture already, please follow the steps below to add a link.

10. Navigate to KEATS (https://keats.kcl.ac.uk) and sign in using your King’s credentials (your K
Number and password).

11. Access the KEATS Course/Module you want to add the URL to.
12. Click the cog in the top right-hand corner and Turn editing on.

Edit settings

Turn editing on

Unenral me from

13. Navigate to the section of KEATS you want to add the URL to and select Add an activity or
resource.

v Section 7 Edit~

L Overview of session Edit~

L Pre-Session Questions Edit ~

[ Add an activity or resource ]

14. Select Echo360 ALP from the Activities list.

2 G) Echo360 ALP

W External too

b 7|

%" Face-to-Face
i H Feedback
=i

W& Forum

fa

e E

Glossary

L Group choice

. I -
|Inreracrive Content

Centre for Technology Enhanced Learning, March 2020
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15. Give the activity a name and then click Save and return to course

< Adding a new External tool to Section6 @

(9]

* General

Activity name # Videos for this course

Shared secret (3) Clickto entertext p* Q

Show more...

16. An Echo360 ALP Link will have been created. Click on it to access the Echo 360 ALP.

¥ Saction 6

(:) Videos for this course

17. Connect your by selecting ‘Link Content’.

ech®

Connect your Echo360 Content

low

NS-BEN: 1 (18/19)

Ben Sandbox * default

Link a different section

Step 2: Select where you want students to be redirected: Class List page or a specific Classroom

o Link ta the Section Link to a Classroom | LINK CONTENT
Home

Centre for Technology Enhanced Learning, March 2020
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18. You will then be taken to the repository where all your other Echo360 videos (if any) are stored.
eche & O

cousse NS-BEN - 1Ben Sandbox
namy 7200 ssoomszoees (@)

® ben sandbox test Mareh 112620 104804 @
# hello phil March 1 2020 s0em9<00 (B
® nextvideo March 11, 2020 1Siom-3:5lc @
® lunchtime Mo 2020 153525500 [
® Video litle March 1, 2020 E

® Demovideo swent 2020 2712k [0
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