
Taught Course
Practical Checklist

Overview
This checklist is to ensure that module leaders have 
considered any ethical implications for the practical 
elements of a module, prior to introduction. A taught 
course practical is classified as an activity involving hu-
man participants which falls within the learning aims 
and objectives of the course, which has the principle 
goal of practising research methods.

Scope of activities

Activities are broadly defined under the following three 
categories:
1.  Clinical or non-clinical procedures or interventions 

carried out by students, on fellow students, following 
set, standardised procedure.

2.  Standard methodology/ies dictated to the students 
to follow, where the aims and objectives are primar-
ily educational and the research question is pre-de-
termined by the module leader or developed by the 
students within pre-determined parameters set by 
the module leader. Participants may be either fellow 
students or members of the public.

3.  The students are given access to anonymised rou-
tinely collected data (i.e. MRI scans) for the purpos-
es of practising research methodology

Please note that where students are conducting in-
dividual research projects in which the activity does 
not fall within the learning aims and objectives of the 
course, but is instead a stand-alone research project 
for which each student has their own specific aims and 
objectives, then an individual ethics application must 
be made via the appropriate channel.

Key principles
The principles set out below cover all activities in-

volving human subjects at KCL, including work done 
by students for educational purposes. It is the respon-
sibility of the module leader to ensure that both they 
and their students are familiar with KCL research ethics 
policies and guidance and follow these standards of re-
search for the purposes of the educational activity. All 
KCL students and staff (in their capacity as researchers 
or module leaders) must comply with the KCL Code of 
Practice for Research.

The key principles can be summarised as follows: 
1.  The dignity, rights, safety and wellbeing of partici-

pants must be a primary consideration in any activity 
and, as such, are integral to the King’s research eth-
ics review process. All participants must be warned 
in advance about any potential risks of harm. Harm 
can include, but is not limited to, physical, psycho-
logical, professional or reputational harm. Harm to 
those involved in or affected by any activity must be 
minimised. An activity may be initiated and contin-
ued only if the anticipated benefits justify the risks 
incurred by participants.

 2.  Central to this is a transparent process of consent, 
with particular regard to the needs and capacities 
of participants involved. As part of this process, re-
searchers are normally expected to provide them 
with information on: 
• Purpose of the activity. 
•  Potential risks (including physical, psychological, 

professional, reputational and legal risks) and how 
those will be mitigated. 

•  Will data be collected anonymously or, if not, will 
it be anonymised* by the person collecting it.

•  Security of data and any personal details (e.g. will 
it be encrypted or stored securely).

•  The person conducting the activity must respect 
the participant’s right to withdraw from the activ-
ity within a reasonable time without adverse con-
sequences to the participant. 

•  Contact information for the person conducting the 
activity and the module leader so that participants 
can communicate with them or module leaders 
in case a participant wishes to withdraw from the 
study or has questions/concerns about the activity. 

3.  Where a formal consent process (e.g. signature on 
a consent form following review of an information 
sheet about the study) is not followed, those con-
ducting the activity should be able to demonstrate 
adequate efforts to inform participants of the issues in 
(2) above, to an extent appropriate to the needs and 
particular context of the activity. 

Your responsibilities 
Module leaders must take responsibility for ensur-

ing the appropriate oversight of activities and the stu-
dent themselves must take personal responsibility for 
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Note: please use Adobe Acrobat, if possible, to complete this form. The Preview application in Mac OS X may make 

the content of text boxes invisible, though the data is not lost or deleted.

1 Module details
1.1  Current module convenor       

Your Department & Faculty:      

Your email address:

Level of module:   Undergraduate Taught Postgraduate

1.2  Module code and name

1.3  Practical Summary

Please briefly describe the nature of the taught course practical activities involving human subjects within this 
module.

 
Please use a KCL or Defence Academy email address.

 

the conduct of the activity. Taught Course practicals 
that involve human participation or personal data that 
require high risk ethical review, as determined by this 
the checklist in section 2, must not begin any activity 
until approval has been obtained. If staff or students 
are in any doubt as to the appropriate conduct of their 
activity or its ethical implications they are strongly 
encouraged to discuss their concerns with the Re-
search Ethics Office or members of the School or De-
partment Research Ethics committee. 

By signing and dating this form, module leaders 
confirm that the practical does not pose any high risk 
ethical issues and agree that they have read and will 
adhere to the standards laid out in Sections 3 and 4 
below.

Module leaders must carefully consider this 
checklist and discuss with their Head of Depart-
ment or the Research Ethics Office if there is any                          
uncertainty.

 
* Anonymity means that the provider of the                    
information cannot be identified, even by the per-
son conducting the activity. This requires tech-
niques such as using a dead letter drop box. Data 
can also be anonymised after collection, with the 
code key being safeguarded appropriately such as 
in a locked cabinet to which a few named people 
only have access, or adequately protected by en-
cryption or password. 
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2 Determining the ethical risk level
Note: if your module involves different research methods—for example, interviews and participant observation—then 

you need to consider the risk level of each method of research. The riskiest method you employ will determine how you 

apply for research ethics approval.

Please answer yes or no to the following questions:

2.1  Vulnerability  Yes No

Does the activity involve participants who are vulnerable, unable to give informed consent, or in a dependent 
position (e.g. vulnerable children, over-researched groups, people with learning difficulties, people with mental 
health problems, young offenders, people in care facilities, including prisons)?

2.2  Consent and deception  Yes No

Will participants be asked to take part in the activity without their consent or knowledge at the time or will de-
ception of any sort be involved?

2.3  Participant disclosures  Yes No

Is there a risk that the highly sensitive nature of the topic discussed as part of the activity might lead to disclo-
sures from the participant concerning their own involvement in illegal activities or other activities that represent a 
threat to themselves or others (e.g. sexual activity, drug use, or professional misconduct)?

2.4  Stress and anxiety  Yes No

Could the activity induce psychological stress or anxiety, or produce humiliation or cause harm or negative con-
sequences beyond the risks encountered in a participant’s usual, everyday life?

2.5  Imaging techniques, Ultrasound & non-ionising radiation  Yes No

Does the activity involve imaging techniques such as MRIs, ultrasound or non-ionising radiation (e.g. lasers)?

2.6  Physically intrusive procedures  Yes No

Does the activity involve physically intrusive procedures, administration of substances, use of bodily materials, 
or DNA/RNA analysis?

3 Confirming standards (general)
Please confirm the following statements with respect to general ethical standards for student practical work:

3.1  Only standard methods will be employed. Yes No

Methods are defined as standard in the following instances:

(a) There is evidence of previous publication, validation or other formal acknowledgement

(b)  The methods are commonly understood within the discipline and therefore deemed to be best practice e.g. 
taking blood pressure, conducting interviews etc
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3.2   Informed consent procedures will be used. Yes  No

Participants will be provided with a written description of the research whenever possible, written consent will 
be sought where this is appropriate.

OR

 Written information and/or consent are not practical or appropriate, so College guidance on providing informa-
tion and gaining consent from participants verbally will be followed.

N.B. The King’s templates should be followed https://internal.kcl.ac.uk/innovation/research/ethics/applications/

recruitment-documents/recruitment.aspx

3.3   Student-designed research auditing. Yes No

Where students will be tailoring the activity, teaching staff will ensure that no student activities fall into any of 
the categories outlined in Section 2.

3.4  Data will be handled appropriately. Yes No

Students will not make use of data collected for any purpose beyond those required for completion of this module, 
and data will be collected and stored in compliance with all relevant legislation including the Human Tissue Act, 
General Data Protection Act (GDPR), etc. as appropriate, and College Policy.

4 Confirming standards (activity specific)

4.1  Discussion of ethical standards Yes No

Depending on which is most relevant to the practical, can you confirm that staff will discuss the appropriate eth-
ical standards set out in either section 4.2 or 4.3 with the students and ensure that the students are aware of the 
expectations of the College for conduct of such activity?

4.2  Primary data collection involving physical techniques

Where students act as the researcher and/or the participant and are conducting non-invasive physical data col-
lection techniques then the module co-ordinator must confirm that students will receive appropriate research 
preparation and supervision throughout; this includes the need to:

•   Ensure that the student will not be put at any greater risk by conducting the research than that which they 
would encounter in their everyday lives (or that if they will, you will ensure an appropriate risk assessment is 
conducted)

• Give adequate training in any procedure which students are to conduct

• Ensure that all required safety measures, relevant to the protocol, will be employed and the students will agree 
to follow these safety measures prior to procedures.

• Ensure that students are made aware that participation is completely voluntary and ensure that freely informed 
consent is obtained

• Provide students  with an appropriate level of information and sufficient time to consider their participation

• Make students aware that they are permitted to withdraw from the project at any stage with no detrimental 
effect to their studies

• Make students aware of any exclusion criteria and asked to consider any health reasons as to why they should 
not participate. 
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• Maintain oversight of all data collection and ensure that students are appropriately supervised throughout 

• Monitor the subject’s wellbeing (or ensure the student monitors the subject’s wellbeing) during the practical 
and stop the procedure immediately should the subject indicate adverse symptoms (or request that the experi-
ment be stopped)

• Ensure appropriate relative positioning of subject, where relevant 

• Ensure appropriate hygiene, where relevant 

• Ensure that modesty and dignity is respected

• Conduct assessment of outcome from both researcher and subject 

• The module leader will deal appropriately with any unknown participant health issues which become apparent 
during the course of the practical 

• All data collected is for educational purposes only and will not be published.

• Provide the students with a safe working environment and provide prompt assistance in the event of an acci-
dent or adverse reaction

4.3  Primary data collection not involving physical techniques

Where students act as the researcher and/or the participant and are conducting non-physical primary data col-
lection techniques then the module co-ordinator must confirm that students will receive appropriate research 
preparation and supervision throughout; this includes:

• Ensure that the student will not be put at any greater risk by conducting the research than that which they 
would encounter in their everyday lives (or that if they will, you will ensure an appropriate risk assessment is 
conducted)

• Ensure that the student is adequately prepared to 

o conduct any methods independently, if data collection is unsupervised 

o provide an adequate level of information to the participants and appropriately gain voluntary informed consent 
and sufficient time to consider their participation

o Determine the suitability of potential participants.

o Make clear that participants can withdraw from the project within a defined timeframe, where appropriate

o Make participants aware of any exclusion criteria and ensure they consider any reasons as to why they should 
not participate.

• Provide template information sheets and consent forms for the student to tailor to meet the needs of their spe-
cific project, where appropriate 

• Maintain oversight of all data collection and ensure that students are appropriately supervised/guided through-
out 

• Deal appropriately with any complaints or issues which become apparent during the course of the project

• All data collected is for educational purposes only and will not be published.

5 Authorisation
I, the module leader, undertake to abide by accepted ethical principles and appropriate code(s) of practice in 
carrying out this activity and I understand that taught course activities with human participants must not com-
mence without full consideration of any ethical issues. I confirm that personal data will be treated in the strictest 
confidence and not passed on to others without the written consent of the participant. The nature of the research 
and any possible risks will be fully explained to participants, and they will be informed that:
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(a) They are in no way obliged to volunteer

(b) They may withdraw from the study at any time, without disadvantage to themselves and without being 
obliged to give any reason.

Click on signature field to sign form

  

6 Which type of ethical clearance?

    If you have answered no to all questions in Section 2 and yes to all statements in sections 3 and 4 then you should add

    your electronic signature to the completed checklist and upload the signed form in OPAMA. You can do this by 

    logging into OPAMA:

    https://www.kcl.ac.uk/aboutkings/quality/academic/prog/approvalandmod/modapproval.aspx , selecting the 

    relevant module and completing the ethics approval question where you will be given the option to upload your 

    completed checklist.

    If you have answered yes to any question in Section 2 then you must make a taught course practical 

    application via REMAS:

    https://internal.kcl.ac.uk/innovation/research/ethics/applications/index.aspx 

    If you have answered no to all questions in Section 2 and no to any statements in Sections 3 or 4 then you must 

    make a taught course practical application via REMAS.

https://www.kcl.ac.uk/aboutkings/quality/academic/prog/approvalandmod/modapproval.aspx
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