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1. Principles of module modification 
 

Once a module has been approved, either through OPAMA or previously set up manually 

on SITS, there are Quality Assurance policies in place which govern the level of 

authorisation required to modify its content and structure. These focus on: 

 

 the degree to which the academic teaching and assessment content is to be changed 

(e.g. educational aims, learning outcomes, contact hours, introduction of new 

teaching methods, addition of field trips, placements, collaborative provision etc; or 

assessment changes, e.g. from a single unseen examination to a combination of 

coursework, online tests and a presentation) 

 the timing of the proposed changes – i.e. whether or not students have already 

selected, or had the opportunity to select, modules on the basis of information 

provided about the module’s content or assessment methods 

 

Hence, for each module, the level of authorisation needed depends on both the 

number/complexity of modifications being proposed, and also the relationship between the 

implementation year and the date the process is initiated in OPAMA. As this can lead to a 

very complex set of rules, we have decided to embed only the simpler of these within 

OPAMA itself and make the SQA role pivotal to determining the approval pathway for 

more complex proposals. 

 

The QA rules on the level of authorisation needed are contained in the tables in Appendices 

1 and 2 at the end of this Guide.. 

 

 

2. The roles of the School Quality Administrator in 

the OPAMA module modification process 
 

2.1 SQA AS QUALITY ASSURANCE SCRUTINEER 

 

The primary role of the SQA, as in Module Approval, is to check the information which has 

been supplied by a (usually academic) modification proposer, to liaise with the proposer to 

ensure edits are made where necessary, and generally to ensure that the proposal is fit for 

formal scrutiny by the School Approval Panel or its Chair. The SQA will also provide 

quality assurance or regulatory advice where appropriate. Because the possible 

combinations of modifications are so numerous and some flexibility of approach is often 

justifiable and pragmatic, no authorisation ‘rules’ have been embedded within OPAMA; the 

SQA will be responsible for determining (with the aid of the College’s QA policies) which 

level of authorisation is required, and will route the process along the appropriate pathway 

to ensure proper scrutiny of the proposals. The SQA role, therefore, is absolutely pivotal to 

the modification process. 
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2.2 SQA AS MODIFICATION PROPOSER 

 

Occasionally, some (generally minor) module modifications are best initiated by an SQA. 

The OPAMA modification task has been designed so that OPAMA will recognise whether 

a user is an SQA or not - when you access OPAMA the system will identify you as being an 

SQA if you are a member of any of the SQA Personnel Collections (PRCs).  If you are an 

SQA and you initiate a modification proposal you won’t need to send it to yourself for 

scrutiny. 

 

2.3 UPLOADING APPROVED MODIFICATIONS TO SITS 

 

In all cases, it is the SQA who will trigger uploads of approved changes to SITS and cause 

notifications to be sent to colleagues - exactly as with the final stage of the Module Approval 

process. 

 

3. Overview of modification categories (SQA view) 
 

3.1 SQA QUICK MODULE CORRECTIONS 

 

In OPAMA, SQAs are authorised to make and upload simple corrections to text which may 

be viewed externally; these are the Module Description (which is visible to students on the 

Module Selection Task), the Educational Aims, and the Learning Outcomes (which will 

eventually be surfaced on other web pages).  This modification category is called “Quick 

SQA Updates” and is only visible as an option to those in the SQA PRCs. 

 

3.2 WITHDRAWING A MODULE PERMANENTLY 

 

It is not uncommon for modules not to be taught or examined for periods of time, often due 

to the absence of the module tutor. Where the door is left open for a module to be taught 

again it should not be taken through the Withdrawal process in OPAMA as this is designed 

only for permanent withdrawal from use. The SQA should be aware if this is likely to be the 

case and be ready to query with a proposer whether the withdrawal is really intended to be 

permanent. Temporary withdrawals of modules are managed via the annual module rollover 

task. 

 

3.3 ‘MINOR MODIFICATIONS’ AND THE ACADEMIC CYCLE 

 

Some types of modification will normally be initiated by a member of academic staff, but 

can be authorised and actioned by an SQA alone, provided that students have not had the 

opportunity to register for the module, on the basis of  information which will become 

incorrect once the modification is approved.  These modification types are: changes to the 

module tutor, changes to the teaching period, and changes to the content (as opposed to 

textual corrections) of the module description. These are collectively referred to as ‘minor 

modifications’. The cut-off date after which approval for these must be sought from the 

Panel Chair has been set in OPAMA as 28 February, on the assumption that the Module 

Selection task for returning students will go live on 1 March each year.  
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3.4 ‘MAJOR MODIFICATIONS’  

 

Changes to a module’s structure or content are designated ‘major modifications’ and always 

require formal School approval regardless of when they are proposed. In these cases, the 

SQA will be required to make the decision, based on clear criteria from the Quality & 

Academic Support office, whether the proposal should go to the Panel or the Chair only. 

The SQA will also need to make sure that the proposer has reviewed, and amended if 

necessary, all interdependent areas of the module (see Appendix 2). 

 

 

4. SQA Access to OPAMA Module Modifications 

 

4.1 ORGANISATIONAL STRUCTURE CHANGES – IMPORTANT INFORMATION 

 

Recent and ongoing changes to the organisational structure have introduced an increased 

requirement for cross-School/Faculty/Institute approval procedures. Currently, members of 

a Personnel Collection (PRC) can only see, and therefore act as scrutineer for, modules 

assigned to the School/Faculty/Institute corresponding to the member of staff’s own 

Faculty code on their PRS record. If you need to scrutinise proposals from more than one 

School/Faculty/Institute, you will need to set up one or more additional PRS records and 

request additional login credentials for Student Records, so that you can set yourself up in 

additional PRCs. 

 

This is currently the only feasible workaround for the situation described above and the 

Project Team is aware that it is far from satisfactory – we hope to be able to provide a more 

sophisticated solution in due course. 

 

4.2 THE SQA  IDENTITY 

 

As stated above, if you are a member of any SQA PRC, OPAMA will identify you as an 

SQA when you log in, and if you are initiating a modification proposal this means that you 

can see slightly different options from a non-SQA proposer at the beginning and end of the 

process. 

 

4.3 ACCESSING THE MODIFICATION TASK AS PROPOSER 

 

After logging into Student Records and accessing OPAMA, click on ‘Modify or withdraw 

an existing module’ (Fig. 1): 
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Fig. 1 

 

4.4 ACCESSING THE TASK AS QUALITY ADMINISTRATOR 

 

If you are acting as quality scrutineer or Panel organiser, you will enter individual module 

proposals via the task in-tray. 

 

 

5 The proposal process  
 

5.1 THE PROCESS DIAGRAM 

 

Having entered the task via the ‘Modify or withdraw an existing module’ option, the first 

screen shows the process of module modification and where you are within it. There are 

links from here to various reference websites/contact details if you need to seek advice. Fig. 

2 below shows the diagram as presented to a modification proposer (whether this is an 

academic or the SQA); if the SQA is acting as scrutineer/Panel organiser the diagram 

would show Stage 2 in blue to indicate that stage of the process had been reached. If Stage 

5 is in blue it indicates that post-approval action is required by the SQA.  

 

‘Modify or withdraw an 

existing module’ option 
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Fig. 2 

 

Click  Start process  to proceed. 

 

 

5.2 CHECK YOUR DETAILS 

As for Module Approval, check here that your PRS details are correct (Fig. 3): 

 

If the SQA is initiating a 

modification proposal, Stage 1 will 

be indicated 

If a proposal is submitted 

by a non-SQA proposer, 

Stage 2 will be indicated 

when the SQA enters the 

task 

Post-approval actions 

are dealt with by the 

SQA at Stage 5 



Page 9 of 32 

 

 
Fig. 3 

 

Click Confirm to continue. 

 

 

 
5.3 RETRIEVING A MODULE FOR MODIFICATION 

 

Select the module you wish to modify (Fig. 4): 
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Fig. 4 

Question: 

Please enter the module code for the module you wish to modify. 

If you know the exact module code, insert it here and tab out of the field. The module title 

will appear. Alternatively, you can input the start of the module title or code, wait for the 

filters to provide the details you need, click on the code to insert it into the field and then 

tab out. 

 

Click                                           to ask the system to retrieve the module’s details from the  

 

SITS database. 

 

5.4 CHOOSE A MODIFICATION CATEGORY 

 

The module code and title are displayed (Fig. 5): 

Retrieve module 
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Fig. 5 

Questions: 

1. Please select what you would like to do: Drop-down list with 4 options:  

(a) Withdraw module permanently: the intention behind this process is that the withdrawn 

module will not be needed again. It should not be used if you only wish to suspend use of a 

module for a limited period, perhaps due to the absence of a tutor on sabbatical leave. 

(b) Update module organiser, description, and/or teaching period: These are the most 

common ‘maintenance’ fields in the SITS module records and are used to facilitate 

processes rather than change the character of the module. You should only use this pathway 

if you want to update one or more of these particular fields and no others. If you have other, 

more structural modifications to make, use the Major Modifications option which gives you 

access to all modifiable parts of the module including those included here. 

(c) Make one or more major (structural) modification(s): Use this pathway for changes 

which affect the title, character and/or structure of the module and for multiple 

amendments. 

(d) SQA Quick Module Corrections: This pathway is only available to School Quality 

Administrators and is used to make basic textual amendments (e.g. correction of spelling 

mistakes) only to existing text held in the Educational Aims, Learning Outcomes, and 
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Module Description records on SITS. It cannot be used to introduce text into fields where 

none already exists or to revise the actual content of the information noted. 

2. From which year will the change take effect? 

You are offered only two choices: either the current academic year or the next academic 

year (the dropdown defaults to the latter option) - referring to the Module Availability 

(MAV) academic year. Most modifications will be made to information related to the MAV 

rather than the MOD record. In order to simplify the uploading to SITS of modified 

information, it will only be possible to modify an existing MAV; new MAVs will only be 

created to replace an existing one where appropriate, not create a new one where none 

existed before. The system will not permit a proposer (including an SQA) to proceed if 

there is no MAV to modify – thus it is assumed that all modifications through OPAMA for 

implementation the following academic year will take place after the annual MAV rollover. 

 

You should remember that structural modifications to modules should only occur prior to a 

student registering on it.  If the module has students registered on it, or the module has 

commenced, then the modification proposed has to be for the following year. 

 

If for some reason the system flags that there is no MAV for the appropriate year and you 

know that annual rollover has taken place, you will need to contact either OPAMA support 

or a member of staff with the authority to create a one-off MAV. 

 

3. Mandatory check box 

 

In order to comply with QA requirements, all proposers are required to acknowledge that 

they or their department are responsible for ensuring that there will be no detrimental 

impact on students who may have already selected, or be in the process of selecting, their 

modules for the following year on the basis of information which will be modified by the 

proposal. 

 

When you have selected your modification pathway, year of implementation, and checked 

the box, click on Save and continue to proceed. 

 

 

 

 

 

 

 

 

 

 

If you need help with initiating a modification proposal in the 

Withdrawal, Minor, or Major categories, please see the User Guide for 

Proposers. This Guide will continue with activities specific to School 

Quality Administrators only. 
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6. SQA Quick Module Corrections 
 

6.1 CORRECTIONS VS EDITS 

 

SQAs are permitted to make and upload to SITS without referral to their School Panel or 

Chair, corrections to those textual records which are visible to students or the outside 

world, e.g. in the module selection task or potentially uploadable to websites or the online 

prospectus. It is important that spelling mistakes or grammatical errors are corrected as soon 

as they are spotted in order to protect the College’s presentational reputation. However, if 

there is any element of editorial involved, or changes to factual data, these should be done 

via the ‘minor’ modification process which requires Chair’s approval. 

 

The records that can be corrected are: the educational aims, the learning outcomes, and the 

module description only (we have assumed that any correction necessary to the spelling or 

syntax of the module title will already have taken place in the Approval process!). To 

qualify as a  correction there must be existing text to edit – this method may not be used to 

plug gaps in the data; examples of legitimate corrections include 

 Correction of one or more identifiable spelling mistakes 

 Inconsistency of spelling usage (e.g. American and British English used for the same 

word  - e.g. color and colour 

 Inconsistency in the usage of ‘ise’ and ‘ize’ 

 ‘Correction’ of Roman numerals (I,II,III etc.) to arabic (1,2,3 etc.) 

 Grammatical infelicity, e.g. using plural verbs with singular nouns 

 Correction of King’s house style – e.g. the mis-use of ‘KCL’. 

 

6.2 MAKING CORRECTIONS 

 

First, choose the category you wish to amend. The existing text held on SITS will be 

displayed in the text editor (as used in Module Approval) and you simply make the 

corrections to any or all the fields as required. See Fig. 6 below:  
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Fig. 6 

Once you have finished, click Update 

 

6.3 CHECK AND UPLOAD YOUR CHANGES 

 

Before uploading the changes to SITS, you have a final opportunity to review what you’ve 

done, and if necessary, return to the editing screen to make further corrections (Fig. 7): 

 

 

 
Fig. 7 

Choose a text 

category from drop-

down list (1) 

Correct the text; in this 

case the spelling of 

‘descripion’ to 

‘description’ (2) 

Choose and correct 

another category if 

needed (3) 

Click ‘Update’ when 

you’ve finished 

making all corrections 

(4) 

No: use ‘Back’ 

button to re-

enter edit screen 

Happy with 

your 

corrections? 
Yes: click on 

‘Submit’ to 

upload the 

changes 
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The screen displays the ‘before’ and ‘after’ text in the category or categories in which 

you’ve actually made (and saved) changes. Use the ‘Back’ button to re-enter the screen if 

you need to make further changes. Once you’re happy, click Submit to upload the new  

data to SITS.  

 

6.4 ‘THANK YOU’ SCREEN 

 

Before you exit, you can email yourself a pdf showing the corrected text (Fig. 8).  However, 

because these are corrections and not edits, the upload will have over-written, rather than 

appended, the information previously held on SITS; this means that the original information 

will no longer exist and will not appear on the pdf or the associated Modification Report, as 

it is now the ‘existing’ as well as the ‘modified’ text. 

 

 
Fig. 8 

 

 

7. SQA scrutiny of modification proposals 
 

7.1 ACCESSING THE MODIFICATION PROPOSAL 

 

As SQA, you will receive an email alert inviting you to scrutinise each module modification 

proposal (this can include more than one modification relating to a single module). You can 
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either click on the link in the email to take you to the Student Records login page or log in 

directly – the modules to view will begin ‘SQA scrutiny of proposed module modification’ 

(see Fig. 9): 

 

 
Fig. 9 

Click on View modification to enter the task.                                      . 

 

This will take you to the process diagram screen, which will show you are at Stage 2 of the 

approval process, followed by the ‘check your details’ screen as described in paras. 5.2 and 

5.3 above. 

 

 

8. Modification category 1: withdraw a module 

permanently 
 

8.1 THE SUMMARY REPORT 

 

If the proposal is to withdraw the module, you will see a summary report like this (Fig. 10): 

 

Proposals for SQA 

scrutiny are clearly 

marked Click here to access 

the modification 

proposal 
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Fig. 10 

The summary report shows 

 The year of proposed implementation 

 Existing information, consisting of the recent history of the module in terms of 

academic years in which it was available, the teaching period, and the number of 

students registered on the module in each year 

 The proposed modification, i.e. to withdraw the module from use 

 The reason(s) for the change, i.e. the rationale for withdrawing the module 

 

8.2 SQA OPTIONS FOR ACTION 

 

You can choose either to return the proposal to the proposer with a message of explanation 

(e.g. the rationale for withdrawing the module is outwith School policy, or the module 

appears to have been very popular so withdrawal requires more explanation), or you can 

click Process modification to move to the next stage. 

 

You can if you wish have a pdf of the report emailed to yourself if you want to investigate 

further offline before progressing. 
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8.3 SELECT AUTHORITY LEVEL: SEND TO CHAIR 

 

The next screen is the pivotal point for the SQA, who needs to decide what level of 

authorisation is needed for the modification and hence which approval pathway OPAMA 

will take. This screen is common to all the modification categories (Fig. 11). 

 

 

 
Fig. 11 

In the case of module withdrawal, Chair’s action is required (see Appendix 1). As SQA you 

will therefore choose the second option, which will change the screen’s configuration to that 

shown below (Fig. 12): 
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Fig. 12 

 

 

Space is provided for you to inform the Panel Chair of anything you know about which 

may affect the Chair’s decision, e.g. that you’ve checked and no students are awaiting resit 

examinations etc. You can then click Send to Chair to progress the proposal further. 

 

You will then be able to exit the system and move on to your next task (Fig. 13). 

 

 
 Fig. 13 

‘Chair’s approval’ 

option selected 
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8.4 WHAT HAPPENS ON SITS? 

When a module is approved for withdrawal, the are two alternative scenarios: 

(a) Module hasn’t been taught/examined for at least 3 years: 

 MOD ‘in use’ box is unchecked 

 MOD UDF is populated with withdrawal date 

 Any MAVs for future years are deleted 

 Module marked as withdrawn on annual rollover task 

 

(b) Module has been taught/examined in past 3 years: 

 UDF is populated with withdrawal date 

 No MAV created for future year(s) 

 

The SQA should do an annual check of modules approved for withdrawal, and once all 

potential resits have been taken should arrange for an appropriate person to uncheck the 

MOD ‘in use’ box. 

 

 

 

9. Modification category 2: Update module organiser, 

description, and/or teaching period (aka ‘minor’ 

modifications) 

9.1 THE SUMMARY REPORT 

The summary report for minor modifications is laid out similarly to that for withdrawals. 

Note that only those sections for which changes are actually being proposed (i.e. data has 

been changed by the proposer and saved) will appear on the summary. In the example 

below, only the teaching period (period slot) has been changed (Fig. 14): 
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Fig. 14 

9.2 SQA OPTIONS FOR ACTION 

Unlike the withdrawal summary screen, you will notice an additional ‘Edit modification’ 

button. This enables you to enter the task from the Proposer’s point of view and make 

further modifications if necessary/corrections if appropriate to the existing proposal and you 

can also check and amend if necessary the existing information in the other sections of the 

minor modification task.  

 

In the example below, the SQA has now added a note to the module description which will 

inform students of the teaching period change when they make their module selections (Fig. 

15): 
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 Fig. 15 

When you have checked everything, click Process modification as before. 

 

 

9.3 SELECT AUTHORITY LEVEL: SQA ACTION OR SEND TO CHAIR 

 

Minor modifications do not require Panel approval, but depending on the circumstances 

may require the approval of the Panel Chair. Generally speaking, if the module has already 

been advertised to students with the original information about the teaching period, the 

course tutor and/or the description which will be visible to them in the Module Selection 

Task or in Department Handbooks (wither hard copy or online), any change MUST have 

the approval of the Chair. Only if you can be certain that no students will be affected by the 

change(s)is it permissible for the SQA to upload the changed information to SITS without 

the express approval of the Chair. In practice this means that any changes made on or after 1 

March (when Online Module Selection normally opens) for implementation the following 

academic year, should be referred to the Chair for approval. 

 

You as SQA are responsible for making this decision (you can of course consult the Chair 

informally if in any doubt) and you should then click the appropriate radio button. In the 

example below, because the Chair’s approval option has already been discussed above, the 

illustration shows the screen for SQA upload (Fig. 16): 
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Fig. 16 

When you click Upload changes (etc.) the relevant modifications will be made to the SITS 

record. 

 

10. Modification category 3: Major (structural) 

modifications and combinations of minor and major 

modifications 
 

10.1 THE SUMMARY REPORT 

 

The summary shows all the sections of the module that have been reviewed/changed and 

saved by the proposer. Since all modifiable parts of the module data are available to the 

proposer via the ‘major’ modifications route, the modifications can include those which 

appear in the ‘minor’ modifications route and only require Chair’s action to approve, as well 

as those which definitely need to be referred to the Panel. In the example below (Fig. 17), 

two modifications are proposed: a change to the module tutor (minor) as well as a change to 

the method of assessment (major): 
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Fig. 17 

 

10.2 SQA OPTIONS FOR ACTION 

 

You can, as with the minor modifications, go in and edit the modifications that are 

proposed. If however you think that another section should have been reviewed as a result 

of the proposals being made (e.g. if there was a proposed change to the credit value of the 

module there would also need to be changes to the study hours and the assessment pattern) 

you will need to refer the proposal back to the proposer to re-submit. The table in Appendix 

2 gives you a checklist of such dependencies. 

 

Once you are happy with the information provided, click Process modification to proceed. 

 

10.3 SELECT AUTHORITY LEVEL: SEND TO PANEL 

 

For major and multiple modifications, your selection choices will normally be between 

Chair’s approval and Panel approval. If there are several modifications at different levels, 

always choose the highest (Panel) level as in the example below (Fig. 18): 

 

Proposal for a minor change 

(Chair’s action) 

Proposal for a major 

change (Panel approval) 
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Fig. 18 

This shows the expanded version of the ‘High’ level authority screen. You have the 

opportunity in the textbox to provide advice to the Panel, and, if you don’t wish to send the 

proposal to all the members of the Panel PRC you can select individual members to send it 

to. When you are ready, click Send to Panel.                                . 

 

10.4 SELECT AUTHORITY LEVEL: SEND TO CHAIR 

 

Where a modification, or combination of modifications, all meet the criteria for approval by 

the Chair alone (see Appendix 1), you should shoose the middle option on the ‘select 

authorisation’ screen. For details of the ‘Send to Chair’ option, please see section 9 

(Withdrawals)above. 

 

11. SQA upload to SITS & send notifications 
 

11.1 POST-APPROVAL ACTIONS 

 

Once a modification proposal has been through the approval process, the final action for the 

SQA, as with module approval, is to upload the changes to SITS and trigger the 

notifications which are sent to the same list of people as received the module approval 

notification. You will receive an email inviting you to log into OPAMA to upload approved 

changes, and you access the module, as before, via the OPAMA task tray (see Fig. 19): 

High-level (Panel) 

authorisation selected 

Guidance provided 

to the Panel 

Send to selected 

members of panel only 
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Fig. 19 

After going through the usual process diagram (which will show stage 5) and personal 

details pages, you will come to the summary of changes, together with comments as 

appropriate from the panellists and Chair, and an invitation to upload the changes (Fig. 20): 

 

SQA post-approval tasks 

awaiting action 
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Fig. 20 

 

You have the option to add names of those who should be notified of the changes if not 

already included on the circulation list (which is the same as that for module approval). 

 

Click Confirm to transfer the changes to SITS and issue notifications. 

 

 

11.2 TASK COMPLETED 

 

You can now exit the system (Fig. 21) 

 

If you want a pdf 

showing the detail of 

the change and the 

comments, click here 

before confirming the 

upload 

Click to confirm 

upload to SITS and 

notifications sent. 
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Fig. 21  
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Appendix 1 

 

OPAMA module modification categories and approval pathways 

 

Four categories of module modifications have been defined in OPAMA. These are based on 

the authorisation levels needed to approve them. The table below shows the approval 

pathway for each category assuming that the modification is to take effect in the following 

academic year: 

 

Cat. 

No. 

Category title in OPAMA Initiated 

by User 

Initiated by 

SQA 

Approval pathway 

1 Withdrawal   UserSQAChair 

    SQAChair 

     

2 Update module organiser, 

description and/or teaching 

period (aka ‘Minor’ 

modifications) 

  Proposal in OPAMA before 1 

March:  

UserSQA 

Proposal in OPAMA from 1 

March: 

UserSQAChair 

    Proposal in OPAMA before 1 

March: 

SQA only 

Proposal in OPAMA from 1 

March: 

SQAChair 

     

3 One or more major 

(structural) modification(s) 

  UserSQAPanelChair OR 

UserSQAChair (see 

Appendix 2) 

    SQAPanelChair OR 

SQAChair (see Appendix 2) 

     

4 SQA Quick Update (textual 

corrections in Module 

Description, Teaching 

Aims, and Learning 

Outcomes fields only) 

X 

(option 

not 

visible) 

 SQA only 

     

 

Note:  If a module requires multiple modifications, users are recommended to put them all 

through the process with the highest authorisation requirement. So for example if it is required to 

modify the Module Tutor, the Period Slot and the Assessment Pattern, you should modify all three 

through the Major Modification process. 
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Appendix 2 

 

Major/multiple modifications: Interdependencies and approval pathway details 

 

For multiple modifications, check which sections have been modified. If any of them require Panel scrutiny you should send the entire proposal to the 

relevant Panel members. If all of them can be approved by Chair’s action the proposal may be routed to the Chair only. 

 

Step 

no. 

Section title 

on OPAMA 

Sub-section to be 

modified in OPAMA 

Interdependent (must also 

be amended) 

Interdependent (must also 

review to ensure 

consistency) 

Approval pathway 

1.1 Module title, 

credit value 

and organiser 

Module title  Educational aims 

Learning outcomes 

Module description 

Panel 

1.2  Credit value Contact hours 

Assessment details 

Educational aims 

Learning outcomes 

Module description 

Panel 

1.3  Module organiser   Chair 

2.1 Educational 

aims 

Educational aims (content 

change) 

 Learning outcomes 

Module description 

Chair 

3.1 Learning 

outcomes 

Learning outcomes 

(content change) 

 Educational aims 

Module description 

Chair 

4.1 Module 

description 

Module description 

(content change) 

  Chair (assume part of 

multiple modifications 

if done via ‘Major 

modifications’) 

5.1 Department 

contribution/

teaching split 

Department contribution  Contact hours 

External provision (if 

applicable) 

Chair 

6.1 Contact 

time, hours 

of study, e-

learning 

Contact time and hours of 

study 

Credit value (if change is 

significant) 

E-learning 

Credit value 

Panel if consequence of 

credit value change; 

otherwise Chair 

7.1 Mark scheme 

and 

Module marking scheme   Return to proposer – 

requires new module 



Page 31 of 32 

 

assessment 

details 

7.2  Re-assessment (change 

between standard and 

alternative) 

  Panel 

7.3  Assessment details 

(MAP/MABs) 

 Module description Panel 

8.1 Teaching 

period 

Teaching Period   Chair (assume part of 

multiple modifications 

if done via ‘Major 

modifications’) 

9.1 Study abroad 

availability 

All fields   Chair 

10.1 External 

provision 

details 

Add/take away off-

campus delivery (by 

King’s staff)or delivery by 

external provider 

 Module description 

External provision 

(monitoring) 

Chair 

11.1 External 

provision 

(monitoring) 

Description of the 

monitoring process for 

external delivery 

 External provision (details) Chair 

12.1 Ethical 

approval 

Add/take away 

requirement for ethical 

approval  

  Chair 

13.1 Relationship 

to modules 

and 

programmes 

Describe changes to the 

module’s relationships 

with other modules and 

programmes 

 Module description Panel 
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